EXPENSE REPORT

Name
Period
Purpose

Currency

Date Description

Category

Client / project

Total

Categories, e.g. travel, accommodation, meals, material, other. Attach all receipts.

Reimbursement to

Account holder
IBAN

Bank

Approval

Submitted by

Date, Signature

Free template from buezli.app

Approved by

Date, Signature

[Your company]

Receipt no.

Amount

Page 10of 1



