[Your company]
RECEIPT
	Number
	[0001]

	Date
	[Date]



	[Your company]
[Street and number]
[Postcode, city, country]
[Email, phone]
[Tax or VAT number, if applicable]
	Received from
[Name or company]
[Street and number]
[Postcode, city, country]



	Description
	Amount

	[Purpose of payment]
	

	
	



	Total
	[Currency and amount]



	Amount in words
	[Amount in words]

	Payment method
	Cash / bank transfer / card / other



The amount stated above has been received with thanks.
	
	
	



	Received by (Name)
	
	Signature



	VAT no.: [VAT no.]
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